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INTERNSHIP COMMITMENT CONTRACT
 OVERVIEW & PURPOSE
[bookmark: _2mcvygr6kyjq]Learning is not limited to the classroom. internship programs empower students to develop leadership, academic, and technical skills needed in the global economy for continuous learning and workforce success.  offers opportunities for students to develop specialized skills while in high school and apply academic knowledge in real world settings. Internship opportunities are a supervised, work-based learning experience in a paid or unpaid position that are matched to the intern’s skills and personality.  The internship provides on the job experience and valuable industry networking.
GOALS
1. Support academic achievement for students by supporting exploration of areas of academic, career, or services interests.
2. Ensure community collaboration by establishing positive relationships between the program, school, employers, and the community.
3. Enable students to earn academic credit for targeted work experiences outside the classroom.
[bookmark: _g8bcyvyxrod6]OBJECTIVES
1. Personal growth for students is encouraged and developed.
2. Students will develop good work ethics.
3. Students will strengthen their communication skills.
4. Students will develop an awareness of the community’s vast resources and the world of work.
5. Students will connect classroom learning with career opportunities.
STUDENT RESPONSIBILITIES
The student recognizes that the Internship experiences will contribute to his/her career objectives and agrees to the following:
1. Understands there is no guaranteed or assigned workplace.
2. Accept responsibility for providing transportation to and from the workplace.
3. Abide by the rules, regulations, policies and procedures of the workplace, the School District, and the Internship Program.
4. Understands that once a position is accepted, a commitment has been made to the Business Partner Employer-Mentor. It is expected that the student-learner will be at the Business Partner for the length of the Internship commitment.
5. Be responsible to be at the workplace every scheduled day at the appointed time.
6. Follow the directions of the Business Partner Employer-Mentor.
7. Do nothing intentionally to disrupt the normal routine of the workplace.
8. Exercise confidentiality and respect with regard to information gained during the Internship.
9. Agrees to demonstrate courtesy, a cooperative attitude, appropriate dress, and a willingness to learn.  Behavior to the contrary may lead to dismissal from the Internship Program.
10. Understands that any breach of trust, professionalism or ethical behavior (i.e. any evidence of dishonesty with money, merchandise, time or effort) may result in dismissal from the Internship Program.
11. Agree to communicate with the Business Partner Employer-Mentor and the Teacher-Coordinator at all times.
12. Understands that the student will be Internship Coordinator for their performance of their training contract, outlined state standards within and adherence to professional conduct annotated below and during the required 9 week training. .
[bookmark: _89ku5dcgdj65]PROFESSIONAL CONDUCT
Attendance - Adhere to school and work agreed upon hours and days of internship.
Absences - Unforeseen seen absences may occur.  Please notify your Internship Coordinator and Business Partner Employer-Mentor prior to any absence.  If necessary, you may be required to make-up missed hours.  Excessive absences may result in termination from internship program.
Professional Appearance - Take pride in your personal appearance.  Follow all district and employer dress code policies.  Dress appropriately for the training site, including all appropriate clothing and personal protection equipment.
ID Cards - Be in possession of your school ID at all times.  If your Business Partner Employer-Mentor issued you an ID, be sure to always wear your issued ID.
Electronic Devices - Follow guidelines established by Business Partner Employer-Mentor involving use of electronic devices.
Confidentiality - Conform to rules, regulations, and safety standards of the training site and maintain confidentiality.
[bookmark: _33qtbbt3ecpd]PARENT RESPONSIBILITIES
The Parent/Guardian agrees to:
1. Parent/Guardian has been supplied with a copy of the training and law governing student workers.
2. Commit to support the student, Business Partner Employer-Mentor, and Internship Program.
3. Participation of the student-learner in the Internship Program and will encourage the student-learner to effectively carry out duties and responsibilities both in the classroom and at the training site.
4. Contact the Teacher-Coordinator regarding all questions/concerns pertaining to the Internship experience.
5. Understands that students will be graded in part on performance of their training contract, outlined state standards within and adherence to professional conduct annotated below and during the required 9 week training.
6. Understands that the internship will occur away from school, after school hours, and that the teacher Internship Coordinator will not always be present at the work site with the student learner/intern during work hours.
[bookmark: _kpsgsnhcj8ts]MATERIALS NEEDED
1. Internship Program Application
2. Internship Commitment Contract
3. Student-Parent/Guardian Contract
4. Student Intern Acceptance and Welcome Letter
5. Student Information 
6. Placement Agreement
7. Training Plan
8. Daily Work Journal – Weekly
9. Weekly Log Hours
10. Quarterly Hours Verification Summary
11. Student Intern Evaluation Report
12. Student Intern Workplace Readiness Professional Portfolio
13. End of Program Student Intern Experience Evaluation
Student (Print Name) _______________________ __Student Number__________School Site_________
Signature______________________Date:_____________
Parent/Guardian (Print Name) _________________ Signature______________________Date_________
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Amphitheater Unified School District is an Equal Opportunity employer and educational institution. The District does not discriminate on the basis of race, color, religion/religious beliefs, gender, sex, age, national origin, sexual orientation, creed, citizenship status, marital status, political beliefs/affiliation, disability, home language, family, social or cultural background in its programs or activities, and provides equal access to the Boy Scouts, other designated youth groups or in its hiring or employment practices. Amphitheater School District Career and Technical Education department does not discriminate in enrollment or access to any of the programs available, such as business, arts & design, computers & media, health science, hospitality education & human services, industrial technologies, public service, and science & engineering. The lack of English language skills shall not be a barrier to admission or participation in the District’s activities and programs. Inquiries concerning Title VI, Title VII, Title IX of the Civil Rights Act of 1964 may be referred to Anna Maiden, the District’s Equal Opportunity & Compliance Director, 701 W. Wetmore Rd., Tucson, Arizona 85705, (520) 696-5164, amaiden@amphi.com. Inquiries concerning Section 504 of the Rehabilitation Act of 1973, the Individuals with Disabilities Education Act (IDEA), and the Americans with Disabilities Act (ADA) may be referred to Kristin McGraw, Executive Director of Student Services, 701 W. Wetmore Rd., Tucson, Arizona 85705, (520) 696-5230, kmcgraw@amphi.com , or to the Arizona Department of Education, Exceptional Student Services, 1535 West Jefferson Street, Phoenix, Arizona 85007, or the Regional Manager of the Office of Civil Rights, U.S. Department of Health and Human Services, 90 7th Street, Suite 4-100, San Francisco, California 94103.
image1.jpeg
AMPHITHEATER

oo




image2.jpeg
AMPHITHEATER

CAREER & TECHNICAL EDUCATION




